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May 5th, 1964

My. James Allan Bernson /J”Ea ;é

230 Park Avenue REGISTRATION No. ;
New York, NW.¥Y. 10017

Dear Jim:

Attached is a copy of our agreement with the
BARBADOS TOURIST BOARD. It outlines the method of
payment and the services which we render. The same
agreement ig applied for the BARBADOS DEVELOPMENT BOARD
and the EUROPEAN TRAVEL COMMISSION. However, actual
written agreements have not been prepared for those
organizations. '

The following is the information on estimated
expenditures for the three organizations for 1964:

The BARBADOS TOURIST BOARD has an overall

budget of $50,000 for space advertising

and production of their advertisements. In
addition, they are paying a fee of $1,000

per month to cover all their Public Relations
activities. The Public Relations work is
subcontracted by us te PETER ROTHHOLZ ASSOCIATES,
INC., 355 Lexington Avenue, N.Y, 10017, It is
my understanding that Rothholz has filed his

own registration certificate,

The BARBADOS DEVELOPMENT BOARD has an overall
advertising and production budget of $25,000.
In addition to that, $12,000 has been allocated
for Direct Mail advertising = including the
production of mailing pleces and U.S. postage.

Furthermore, a Public Relations fee of $500
per month has been agreed to. The Public
Relations is being subcontracted by us to
FETER ROTHHOLZ ASSOCIATES, INC, as in the case
of the BARBADOS TOURIST BOARD.
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For the EUROPEAN TRAVEL COMMISSION, we
simply prepare and place the advertising.
A budget of approximately $50,000 has been
allocated for 1964,

I hope thig information satisfies the
requirements for filing.
Best regards.
Cordially,

VAN BRUNT & COMPANY, INC,

ADVB:evd Alberf’gf Van Brunt
Encl. President
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We ave pleased to sccopt the appoiatment as the sdvertfeing, merchandising

and prowotion sgeucy for tho BAKBADOS TOURISL BOARD, end look forward to e
long, plesssnt end wutuclly profitsble associntion, One of the best foundae
tions for such an essocistion, we bolieve, 4o on understending at the outset
of all services to be rendered, eress of vesponsibility and of ell arvange-
mente, dncluding methods of compensation end the doteile of billing proceduraes.

We will, of course, devote our best efforts to your futereésts. In return,
you agres to ald us by moking sveileble to us needed Anformation sud to
cooperete iu svery remsoneble way to oxpedite our work, This s & tesn
operation: client end npency working together,

Agency services uill consist of plenning, propoving, plucing, chocking snd
poying invoices Lor adveriising which you euthorize ue to place through
sdvertising medie, such ap consumer ond busincss publicatione, newspapers,
wagszdnes, billboords, car cards, vadio, televieion, eté., a8 well gs the
planning, writing end production of such colluteral services and materisls
as divect mafl, visunl sales nids, vesesrch, ete., on which you request or
outhorice us to work,

In constderation for the commissions esrned from wedis in which we plece your
odvertising, we will ronder the following specific servicest

Advisory. The sccount will be under the divect supervision of
Aibert %, Van Brunt, President, who will keep in close touch ot
all times with the policles end detolls of your sdvertisiug snd
promotion problems. Our organfzstion will be at your dispossl
for sbvartising problens, promotion plens, eic. 80 &8 Lo assure
you the full benefite of our speciclized knowledge snd experience,

Crestive, Through its creative steff snd under the supervision
of ¢ principel, the sgency will furnish plens, kdeos, rough layoute
ond text for edvertising to be pleced by it snd, on your ppprovel,
will fnitiate end purchase uecessary sri work end mechanical prod-
wetion,
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Advertising.-Marketing, Inc,

BARBADQS TOURXST BOARD

Purchazing, Boasd on your cpprovel of these sdvertising plsns, we

will contract for msgesdne, nevapaper or other space oy time, purchage
all vequired 4llustretions, engravings, electrotypes, composition and
1l othex machanical sexvives requirved for the wanufscture of the ade
vertisemants, We will forwerd copy, plates, ote. to the various medis, .
check proofs and fnsoxtions, check fuwvoices and, vhare pur records prove
their proper execution, bill you for items es authoriies by you.

Collatexel forvices

Beseerch, & priusry function of the spency 4s to geln dnformstion
Which will be of value to the prepsrstion of the c¢lient's sdvertieing;
chocking 4ts effectivenose rnd ovalusting tte results, This includes
the rasserching of facts end figaves on wmavhkating, competitive sdver-
tieing, otc. brele to sdvertising copy.

bibrary vesearch is nmormenlly at no extra cost to ellent, except dn such
cesop where outside expensc is Luwvolved end ewthordzed by the elient,

There £3 no chergs for vessarch consultation or the 1nt#rptatﬁt£an of
research fnformetion, except undexr such client-suthorized procedures
involving specinl stetisticel end tabulation work, :

If snd vhenever it 4a desired by you thet wo also prepare and handle
specisl merket surveys, resdership studies, etc., we will do eo; super-
vislug the planning and preparation of the studies, securiog estimates
for you, snd following through on the complete ‘production' of the
survey queationnaives, msailings, interviews, tabulatfons, ote,, checks
tng costs, hondling bitldug, ste.

Divect Muil, Presontations, Bales Alds, etc. The coordinstion of
eeiling aide, direct mail, merchsndising ond spece advertising s en
important part of overy sdvertising program, - As part of our r¢guler
pervices, we will prepare such msilings, booklets, presentstions,
elido films and wotion plctures, merchendising minteriels, fect files,
dste sheets, pawphlets, brondsides, cotalogs, premiuves, etc. cilied
for in the promotfon plang proposed by you or by us. Our services
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VAN BRUNT & COUMPANY
Advertiping-Merketdng, Inc,

BARBADOS TOURLIEY BOARD

will include plonuing, copy, production, purchasing, supsrvisiong _
cuteide work, checking lvoices, hendling bSiling, etc. In addition,
we pre prepared to supervise the maintensnce and developmant of
youy ma:lmg 14sts, and the storsge snd habdling of your collaterel
wotorinle, '

Chorges sud Billivg Frocedured, The two fundemental principles on which
the client-agency-wedls Linsucial relationehip Lo besed sre:  fivet, thet
the edvertining agency shioll fiosnce ite own services but not the adver-
tising of its clients; second, that the advertising sgency 4e held solely
lieblc by medin {or paymont.

Thercfore, os 18 the usual custom, prynents for wedis bille ore due and
peycble by clients dn time for us to meet the discount dotes of medin,
on detes steted on our fuveices. Bo that you will heve sufficient tlue
to audit end poy fuvoices, billfng end due dates sxe es followst

Newopapers, Iovoloes sre rendeved by the sgency on the last
dry oF onch month covexdng the space ordeved for edvertissuents
vhich oppocred during thuat month., Faysents sre dus in ten deys
and cash discounts equal Lo that allowed the agency by the vews-
prpers srve offered Lo the client subject to payment by the due
dates dndfceated on the Lfuvolees.

Magozine end Pusiness Yublicotion. Magezive epsce is billed in
edvance, from spproved schedules, and psyments sre to resch the
sgency on or before the publMcstion's closing dnte. Cash discounts

equnl to thet allowed the agoncy by medis re offered to the olient
subject to payment by the duc dates Indiccted on the iwvolces,

Kedio end 1V, Bedio end Telovislon advertising is billed in advence
Tor both time and talent on the 10th of the cuxrent wonth, snd
payable on the 20th,

Outdoor end Tronsportetion Adveriieiug, The sgency will fnvoics the
Yoot doy of the month Loy the followlng month's sexvice, Payments
avc due on or before 10 doye from dutes of Luvolcaes.
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VAN BRUNT & COMPANY
Advortising-Merketing, Inc.

BAKBADOS TOURIST BOARD

Rates, there wadie dlows 15% sgency comnission sgeinst card rates,
we wIil pL1) you, evd you pgree to pay ug, at card retas in effect
ot the tine of purchose, Where less thon customery 15% comviesion
is sllowed by medls, ve will bill you st an sdjusted figure wbich
gives us o margin equivelent to 15% of the totel swmount billed to
you, dhere moxe thun 15% covmission s sllowed by wmedie, ne in
tutdoor, we will vecelve such stenderd commissions and Bill you at
cord retos fn effect et tdwe of purehnge., Yo those suceptionsl
cases whore medie ellow no conmission, we will consider this price
to be &5 pey cent of your totel cost and add 17,65% to that figure,
thus srviving at a comiseion spproximately equal to 15% on the
tole) faount, :

1€, in sny mediuw with # gredvsted wete schedule, you should use
less spoce thea controcted for, we shall bill you wlintever difference
there 45 on the ghort vete besls. Conversely, 4f you use more gpnce
then contrected for end csrn p lowey rete, we shall rofund oy credit
you the difference, £ eny, sllowved ve by the medium,

Advertising Production, All art work, ongravings, typogrephy,
electrotyping, wmets or other profuction costs incldent to space
rdvertising, vill be billed ot copt plus esrned coomissions equivalent
to 15% (17.65). Fostnge rud shipping coste will be billed et the
esgoney's cost vithout conisuion,

Estimstes will be provided in advance on 2l) mechenical jobs,

Job tickets znd ptriet cost scocunting procodure, including tiwe
charges, eve kept on en individusl job bosis, A1l charges for art
end production will be billed upon complotion of the fndividusl fobs.
Terms for a1l production invoices nre negt ten days. However, whan o
Job extende over o unusuel period of time, & schedule of psrtiel pay-
mente -~ 08 verlous pheses of the work sre completed <~ is customsrily
arrengod,

Radio and Televiston production pad othor ftmss Incident thereto,

will bo billed Lo client ot sgoncy's net cost, plup esrnod conufssions,
eguivalent to 15% (17.65%). If guoted to the agency abt & gross vate,
including 15% egency cosmmission, they will be billed st that gross rete,
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Expenses incurred by the sgescy ow the client s sceount for packing,;

shipping sud delivery; for crble, telepreph and lovg distonce telephone
{in dnetences of ebuopmsl exyense), for scles texros; end for nuthoriced
tzevel will be billed ot the sgency'e cost without commission,

Colletern) Project Production, ninaet wmell, presentations, filmg,
Téperreh will bt estinsted nnd billed on & per-job basis, Cost for

ext ond other crestive servicees, such ae sexvipt writing, will bo sgreed
upon fu sadvence, FProduction, fncluding such ftems pe priuting, photoe
grephing, recording, interviewlng, tobulnting, ete., will be billed nt
actuel cost plue 17.65%. A1) chovgee will be billed on completion of
the job end texue ore wet ten days., However, if ¢ specilol project will
vun over en exteuded period of tiwe, » sohedule of paxtial payments s
customarily avrenpged,

Service Feop, Sewrvice foes and r&t&iﬁars, i eny, will be billed on

the fivet dsy of esch wonth, in ndyrnce, unless otherwise epecifically
aprecd upon,

Estrastnat fon of Kecords. It ie understood that you ney, ot sny tiwme

during the 1{foc of thils egreement, snd upon responsble notice, oxewine

our files, books, snd vecords, pertsining to the handling of youy ad.

vortieing,

Term of Agrecment

vhile we enter client-zgency rolatfonships with the full expectetion thet
they will continue indefinitely without need for further rengwal, the veusl
understending de that they are non-cancelleble for the fivat three months
and thit edcher poarity de free to cencel st oy tine th&ra§£t¢r upon ninety

(90) daye® written notice,

In the event of termlustion of this nppointm@at. it Le sgreed that the sgency
will recofve its vegular coumission on sll rodio end television advertising
which 46 elred durivg the 90.dsy notiffcstion porfed, and on a1l printed modie
having closing detes during the ssme pordod, even though meterlsl other thsu

that prepared by the sgoncy should be used,

The sgency will bill the edver~
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VAN BRURT & COMPANY
Adveriiefug-Marketing, Inc,

BARBADOS $OURLST BOARD

tiser se provided herein fur 1) other adveriising materiole end sexvices
puthoxived by the edverifpor, oad prucured ox performed by the ngancy.

This spreewent will becowe cffective ont

Signed: VAN BRUHT & COHPARY
Advortising-Morketing, Inc,

Liy:

Title:

Dotes

Aocepted:  BANBADDS TOURIST BOARD

By
Titlo:

Date of Accepiango:




